
Course:​ Business English 
Time​: ​1 hour / Group or Individual 

Lesson​: ​1 - Self-Introductions 
 

Sample Lesson 1 
 

1. Small Talk Discussion 
a. How has COVID-19 affected your life? Business? 
b. What is most important to you in learning English? 
c. If you could go anywhere in the world, where would you go? Why? 

 
2. Quick Grammar Practice - ​Hope ​vs​ Wish ​vs​ Want 

a. I hope I can improve my English, 
b. I wish I could improve my English. 
c. I want to improve my English 
d. What’s the difference between the statements? 

 
3. Self-Introduction 

a. Business Introduction vs Casual Introduction 
b. Practice - Let’s introduce ourselves 
c. Key Phrase Examples - Company 

i. I’ve been working with ______ for _________ 
ii. I’m based in _______ 
iii. We’re a _____ company  
iv. We’ve been in business for ______ 
v. Our headquarters / our main offices / We’re located/based in ____ 

d. Key Phrase Examples - Job 
i. I work in (the) _____ industry 
ii. I work as a _______ 

e. Key Phrase Examples - Work Responsibilities 
i. I’m involved in ________ 
ii. I’m responsible for ____ 
iii. I look after / I manage / I head / I lead / I’m in charge of _____ 
iv. We specialize in ______ / Our main business is _____ 

f. Key Phrase Examples - After Meeting Someone 
i. Nice to meet you / It’s a pleasure to meet you 
ii. Response - nice to meet you too / the pleasure is mine / likewise 

g. What else is important in a self-introduction? 
h. Matt’s Tips! 

i. End any introduction with a Call-to-Action or a Question 
ii. Have questions ready to ask when meeting someone 



Course:​ Business English 
Time​: ​1 hour / Group or Individual 

Lesson​: ​1 - Self-Introductions 
iii. What are some good introduction questions? 

 
Next week:  

- Preferred discussion topics (especially for small talk) 
- Grammar questions / topics 
- Business situations / scenarios 

 
Outline: 

- Sales and Marketing Focus 
- Practical Phrases​ in inquiries, phone conversations, in-person 

customers, meeting facilitation and handling complaints/criticism 
- Business Vocabulary​ / Idioms / Useful Expressions 
- Small Talk​ ​Practice! 

 
Homework (Optional): 

- Think about your self-introduction. How would you change it if you 
were in the following situations / scenarios: 

- Meeting someone at a party 
- Meeting someone at a business conference 
- Networking (Making new business connections) 
- Giving a business presentation 

 
Resources to Review (Optional) 
 

1. How to Introduce Yourself (Interesting TedTalk) 
 

2. 10 Ways to Have a Better Conversation (Interesting TedTalk) 
 

3. Breaking News English (Practice English with Current News) 
 

4. Common English Idioms (With a Quiz - to test your knowledge) 
 

5. BBC English at Work Introduction (A good series of short videos to 
practice English, and listening to British speakers) 

 

https://www.youtube.com/watch?v=V1xt7zgnuK0
https://www.youtube.com/watch?v=R1vskiVDwl4
https://breakingnewsenglish.com/
https://englishlive.ef.com/blog/language-lab/15-common-english-idioms-and-phrases/
https://www.youtube.com/watch?v=1AmS9h8g3E4&list=PLcetZ6gSk969oGvAI0e4_PgVnlGbm64bp&index=6&t=0s
https://www.youtube.com/watch?v=1AmS9h8g3E4&list=PLcetZ6gSk969oGvAI0e4_PgVnlGbm64bp&index=6&t=0s

